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IHonoxenne
0 IIKOJbHOM 0HO0/IHOTEeYHOM (oH/Ae Y4eOHMKOB, opsAKe ero ¢popMupoBanus,
yueTa, HCIOJIb30BaHUs U 00ecneYeHNsl COXPAHHOCTH

1. O01ue moJ10KkeHu s

1.1. Jannoe Ilonoxxenue pazpabotaHo B cooTBeTCTBUH ¢ DenepanbHbIM 3akoHOM Ne 273
- @3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eaepanum» ¢ u3MEHEHUSIMA OT 4
aBrycra 2023 roga, ®enepanpubiM 3akoHOM OT 29.12.94 Ne 78-D3 «O O6uOIMOTEYHOM
nene» ¢ uaMeHenusiMu ot 14 ampens 2023 roaa, Ilpukazom MuHucTEpCcTBa KYJIbTYPHI
Poccuiickoit ®eneparuu ot 8 okTs16psa 2012 roga N 1077 «O6 yrBepxaenun Ilopsaka
y4eTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEUHOTO (POHAA» C U3MEHEHUSMH Ha 2
despans 2017 roma, Ilucekmom MuHHCTepcTBa 00pa3oBaHusi M Hayku Poccuiickoit
Oenepanmn ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnoip30BaHHM YYCOHHKOB B
o0Opa3oBaTeNbHOM IpoIlecce», a TaKkKe YCTaBOM O00pa30BaTelIbHOM OpraHu3aluu U
JpyTMMM  HOPMATHUBHBIMM  IIpaBOBbIMHU  akTtamu  Poccuiickon — ®Penepauuy,
periiaMeHTUPYIOIIUMHU JIeATEeNbHOCTh OpraHu3aluu, OCYILECTBIISIFOLIUX
00pa3oBaTeNbHYIO AESTETLHOCTD.

1.2. Hacrosimee Ilonoxenue o mkoapHOM 6ubnuotredyHom ¢ouae (nainee — [lomoxxenue)
ompesieNiieT MOpSAOK ydera OubmmoreyHoro ¢oHIa W MeXaHu3M (popMUpOBaHUSA,
COXPaHHOCTH U MPEIOCTABICHUS B MOJIH30BaHUE YUCOHUKOB, YI4EOHBIX MMOCcOOUi, yueOHO-
METOJIMYECKUX MaTepHalioB oO0ydarouuMmcsi o0pa3oBaTelbHON opraHu3auuu (nanee —
IKOJIa), OCBaWBAIOIIUM OCHOBHBIE O0pa3oBaTelbHBIE MPOrpaMMbl B TIpeaenax
denepanbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, a TAKKE 3aKPEIUISeT
OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00Pa30BaTEIbHON JIEATEIbHOCTH.

1.3. ITonsTus, ucnonszyemslie B [lonoxenuu:

Yueonux — ydebHOe u3HaHME, cojAepKallee CUCTEMATHYECKOE H3JI0KEHHE Y4eOHOU
JTUCITUIUIMHBI, COOTBETCTBYIOIEe yUueOHOU mporpamMme U OQUIIMATHHO YTBEPKJICHHOE B
KaueCTBE JAaHHOTO BUA. MOXKeT OBITh MPE/ICTABIICH B IEYaTHOM U SJIEKTPOHHOM dopme.
Yueonoe nocooue — yuebnoe uznanue, JOMOJHSIONIEE UM 3aMEHSIIOIEEe YACTUUHO, WIN
MOJIHOCTHIO YUEOHUK, OPHUIIHATIEHO YTBEPKICHHOE B KAYECTBE JIAHHOTO BU/IA.

Pabouas mempaos — yucOHOE MocoOue, UMEKIIee 0COOBbIN AUAAKTUYECKHH ammapar,
CMOCOOCTBYIOIINI CaMOCTOATENIbHONU paboTe 00ydaromerocss HaJi OCBOCHHEM y4eOHOTO
npeaMerTa.
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Yueono-memoouueckue mamepuanst — COBOKyHOCTb MaTE€pUAIOB, B MOJIHOM 00beMe
o0ecrieunBaroLMX IpenojaBaHue JaHHOW JUCHUIUIMHBI (ATJIachl, KOHTYPHBIE KapThl,
NOYPOYHOE ITUIAHUPOBAHUE, CPEJCTBA KOHTPOJIA 3HAHWUM, CLIPABOYHBIE U3JIaHUs, paboune
IPOrpaMMBbl U T.[1.).

Cpeocmea obyuenusa u ocnumanus — JpPyrue HCTOYHUKU YydeOHOW HHQOpmanuy,
pefocTaBiIsieMble 00yJaroImuMces B X0/1€ 00pa3oBaTeIbHON A TEIbHOCTH.

1.4. Uenpto Hacrosimero IlonoxxeHus sIBIsSIETCSl CO3/IaHUE YCIOBUN ISl MAKCUMAaIbHOTO
olOecrieueHust  y4yeOHOM  suTepaTypol  OOyyaromMXCsi ~ LIKOJbI,  IOBBILICHHE
OTBETCTBEHHOCTH IE€Iarori4ecKoro KOJJIEKTUBA U CEMBU 3a MPABUIbHOE, PAllMOHAIBLHOE
MCIOJIb30BAHNE IIKOJIbHBIX YU€OHUKOB, OpraHu3anus padboTsl cpear 00ydaroImuxcs U UX
pPOJUTENEH 110 BOCIIUTAHUIO OCO3HAHHOT0, OEPEKHOI0 OTHOUIEHUS K yUEOHUKY.

1.5. Yuer noxkyMmMeHTOB OMOIMOTEUHOro (OHIAa SBISIETCS OCHOBOM OTYETHOCTH U
IUIAaHUPOBAHUS  JESATEIbHOCTH  OMONMOTEKH, CIIOCOOCTBYEeT  OOECHEYEHHUIO0  €ro
COXPaHHOCTH.

2. ®opmupoBanue ¢oHIa YYeOHHKOB M TOPS/AOK Yy4dera ¢oHaa y4ueOHOI
JIMTEPaTyphbl

2.1. KommnekroBanue y4deOHOTO (poHma OMONMOTEKH IIKOJBI MPOUCXOAWT HA OCHOBE
eXKEroJJHO yTBepkaaeMblx DenepaibHbIX NepeuHell Yy4eOHHMKOB, PEKOMEHIOBAHHBIX K
UCTOJB30BAHUIO MpPHU  pEATU3alUN HMEIOLIMX TOCYJapCTBEHHYIO aKKPEIUTALUIO
o0pa3oBaTeNbHBIX MPOrpaMM HAYyaJbHOTO OOIIEro, OCHOBHOTO OOWIETr0, CpPEeIHEro
o0miero oOpa3oBaHus, MEpeyHe OpraHum3aluii, OCYIIECTBISIOMIMX BBIMYCK Y4eOHBIX
nocoOuif, KOTOpbIE JOMYCKAIOTCS K HCIOJIb30BaHUIO IPH pealu3alud HMMEIOLINX
TOCYIapCTBEHHYIO  aKKpEAWTalMio  o0pa3oBaTelbHBIX  MporpaMM.  ExeromHo
YTBEP)KIAETCS NEpeueHb yUYEeOHMKOB U  y4eOHBIX MOcoOui  00pa3oBaTeIbHOU
OpraHu3aluy.

2.2. O0pa3oBaTenbHasi OpraHu3alys CaMOCTOATEILHA B BEIOOPE U OIIPEIEIICHUH:

¢ KOMIUIEKTa Y4eOHHUKOB, Y4€OHBIX MOCOOUH, Y4eOHO-METOIUYECKUX MaTepUasoB,
o0ecrieunBarOIMX IpenojaBaHue ydeOHOro mpeaMeTa, Kypca, AUCHUILUIMHBI
(Mozyst);

« cpenctB oOydeHHs W BOcCTHTaHUSA. BBIOOp cpencTB 0OydeHHWS W BOCIHTAHHS
onpenensiercs crienupukon coaep KaHus Hu dbopmoii OpraHu3aluu
00pa30oBaTeIbHOM 1EATEIbHOCTH.

2.3. Tlomonunenne ydeObHOro (PoHma obecmeyMBaeTCs 3a CUET CPEACTB (eaepanabHOro,
pEeruoHaNbHOr0, MyHHIMNAIbHOTO OrokeToB (cT.35, m.2 PexepanbHoro 3akoHa «OO0
obOpazoBanuu B Poccuiickoit ®Deneparuu»); HHBIX HCTOYHUKOB, HE 3alperieHHBIX
3aKOHOAATENLCTBOM P®, B T.4. 6€3BO3ME3HOTO MOXKEPTBOBAHUS (HU3MUESCKUMH H/WIIH
IOPUINICCKIMH JTHIIAMH.

2.4. B nensax obecrieueHus: o0yyarommxcss yueOHUKaMy, Y4eOHbBIMU MMOCOOUSMHU IIKOJIA
MOXKET B3aUMOJCHCTBOBATh C JPYTMMH OOIIe00pa30BaTeNbHBIMA  OpPraHU3ALUIMU
paifoHa, YnpaBieHHEeM 00pa30BaHMUsL.

2.5. HenocpeAacTBeHHOE PYKOBOJACTBO M KOHTPOJAb pabOThl MO CO3aHUI0 U
CBOCBPEMEHHOMY  TIOTIOJIHEHUIO OMOMMOTEYHOro (oHAA IIKOJIBHBIX  yYCOHHUKOB
OCYILECTBIISIET JUPEKTOP 00Pa30BaTEIHHON OpraHU3aIiy.

2.6. JlomyckaeTcsi HMCIIOJIb30BaHUE YYEOHO-METOJUYECKUX KOMIUICKTOB, BXOMSAIIUX B
denepanpHBI TIepedeHb y4EOHUMKOB, COTJIacOBaHHBIX Ha I[lemarormdeckom coBere H
YTBEPKIEHHBIX MPUKA30M JAUPEKTOPA LIKOJIBI.

2.7. lna s¢pdexTuBHON opraHuzanuu o0pa30BaTEIbHON JESTEIBHOCTH HCIOIb3YeTCs
y4ueOHO-MeToAnYecKoe obecreyeHne U3 OJJHOM MpeMETHO-METOAMYECKOMN JIMHUU.




2.8. Ilpomecc pabotel mo ¢opmupoBanuio ¢doHaa y4eOHOW JUTEpaTyphl BKIIOYAET
CJIEJIYIOUINE TAIbI:

« paboTa MeAarornyeckoro KoJulekTuBa ¢ dDenepanbHbIM MEpEYHEM YUYEOHUKOB,
PEKOMEHJIOBAaHHBIX (JOMYIIEHHBIX) K HCIOJb30BaHUIO B 00pa30BaTElbHBIX
OpraHu3aIusix;

¢ TIOJATOTOBKAa CIIMCKA Y4YeOHUKOB, TUIAHHUPYEMBIX K HCIOJIb30BAHHIO B HOBOM
y4eOHOM roay;

« TpeaocTaBlieHHE crucka yueOHMKOB IlemarornyeckomMy cOBETy Ha COTJIaCOBAHHE
U YTBEPXKJICHUE;

¢ JIMAarHOCTHKAa YPOBHS OOECIEYEHHOCTH OOy4YarolUXCsi yueOHOM JIUTepaTypoil Ha
Cleyromuil y4eOHBIi TOJ B COOTBETCTBHHM C KOHTHHTEHTOM OOYyYaIOIIHXCH,
COCTaBJIEHUE NIEPCIIEKTUBHOTO TJIaHAa KOMILJIEKTOBaHUS yueOHOTo OoHa;

« odopmilcHHE 3aKa3a YYCOHMKOB M YYEOHBIX IMOCOOMI B COOTBETCTBHHM C
YTBEPKIEHHBIM CIIIICKOM YUY€OHHKOB U TUIAHOM KOMIUTIEKTOBAHUS;

« TIpOBEJECHHE AayKIMOHA W 3aKIIOYEHHE JOTOBOPAa C IIOCTABIIMKOM O 3aKyIKe
y4eOHOM TUTEPaTyphI;

+ TPUEM U y4eT BHOBb IOCTYNUBLIECH y4eOHOMN JIUTEpaTyphl B ONOIHOTEKY.

2.9. bubnuoTeunsIif GOH/ MKOIBHBIX YICOHUKOB YUUTHIBACTCS U XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia IITKOJIbHOW OUOIMOTEKH.

2.10. K oubnuomeunomy ponoy yueonou numepamyput (yacobnomy QoHIy) OTHOCATCS
y4eOHMKH, yuyeOHbIe mocoousi, opdorpaduieckue cioBapH, MaTeMaTUYECKUE TAOJIMIIBI,
COOpHUKM YNpaXHEHHH W 3a7ad, MPAKTUKYyMbl, KHUTH MJI YTCHUS, XPECTOMATHH,
pabourie TeTpaau, aTiachl, KOHTYPHbIE KapThl B TI€YaTHOM U DJIEKTPOHHOM BHJE,
CoJiepKaHNe KOTOPBIX OTBEYAaeT TpPeOOBAHHWAM TOCYNAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIApPTOB, (eAepalbHBIX  TOCYAApCTBEHHBIX  TpeOoBaHUM, 00pa3oBaTEIHHBIX
CTaH/JApTOB U CAMOCTOSITENIbHO YCTAaHABIMBAaEMbIX TpeOOBaHUM, OpraHU3alUsIMH,
OCYILECTBIISIIOIIMMU 00pa30BaTeNbHYIO ACATEIBHOCTh, OECIUIATHO MPEIOCTABISIOTCS B
M0JIb30BAHKE HA BpeMsl MOJIy4eHUs 00pa30BaHMsl Y4eOHUKH U yueOHbIE TOCOOUs, a TaKKe
yueOHO-METOAMYECKUE  MaTepHuaibl,  CpeACTBa  OOy4YeHHs W BOCIUTAHUSL.
o0ecreunBaroX NPEeeMCTBEHHOCTh U3yUeHHs AUCUUIUIMH U CUCTEMaTU3UPOBAHHBIX 110
00pa3zoBaTeIbHBIM 001aCTSIM.

2.11. JlokymeHTHI, BKIIIO4aeMbie B GoHA OuOnMnoTeku, Mapkupyrortcs. [Ipu atom moryt
OBITh MCTIOJIB30BAHbI IIITEMITETN, KHUKHBIE 3HAKH, UHUBUYyaIbHbBIE IITPUXOBBIE KOJIBI,
JPYTHE BUJIBI MAPKHUPOBKH.

2.12. JlokyMeHThl TIOCTYNalOT B OMOIMOTEKY M BKJIIOYAIOTCA B OMONIMOTEYHBIH (QOH[ B
pe3yabTaTe IOCTAaBKH O0S3aTENIbHOTO JK3EMIUIApa, IOKYNKH (MOANUCKH, OOMeHa,
JTApeHUsi, TOXEPTBOBAHMS, KOMHPOBAHUS OPHUTMHAIOB U3 (oHga OHOTUOTEKH).
JIOKyMeHTBI, TIOJATOTOBICHHBIE K TpHeMy B OuOMMoTeuHbli (oHA, MOABEpraroTcs
NepBUYHON 00pabOTKE U MHAUBHIYaTHHOMY YUETY.

2.13. JIOKyMEHThI MPUHUMAIOTCS IO TIEPBUYHBIM YUYETHBIM JIOKyYMEHTaM (HaKIaaHasi,
aKT), BKIIOYAIOIIUM CIUCOK MOCTYIUICHUH.

2.14. [lpuemM AOKYMEHTOB, MOCTYMAIOIUX B OMOIMOTEKY 0€3 MepBUYHBIX IOKYMEHTOB Ha
0e3B03Me3/1HOI  OCHOBE (00s3aTeNbHbIE OSK3EMIUISIPHI, JIEMO3UTHBIE OK3eMILISPbI
MEXIYHAPOJHBIX OpraHu3aluii, O0e3BO3ME3JHBIC TOCTYIUICHUS U3 HEU3BECTHBIX U
AQHOHUMHBIX HCTOYHUKOB), OPOPMIIIETCS aKTOM O MTPHEMe JOKYMEHTOB.

2.15. Tlpuem [AOKYMEHTOB, TMOCTyMalOIMX B OUONMOTEKY OT HOPHIWYECKOTO,
¢u3nyeckoro nuila B BHIE Japa C yKa3aHHEM €ro Ha3HA4eHUs JUIsl TOIOJIHEHUS
oubnmoreunoro (ouma, ohopmMIseTCs AOTOBOPOM IMOKEPTBOBAHUS B COOTBETCTBUU C
['paxxnanckum koaexkcom Poccuiickoit @eaepanuu (ct. 574, 582).




2.16. Ilpmem [OKYMEHTOB OT 4HTaTelied B3aMEH YTEPSHHBIX M MNPU3HAHHBIX
PaBHOIICHHBIMU yTPA4Y€HHBIM, OQOPMIISIETCS aKTOM O NpHEME JOKYMEHTOB B3aMEH
yTepsSHHBIX. B akre ykaspiBaeTcs (QamMuiIus, HWHUIUAIBI YUTATENsl, CBEACHHS 00
YTEPSIHHBIX M3JIaHUSIX (PETUCTpAIllMOHHBIM HOMEp, KpaTkoe OubOnnorpapuyeckoe
ONMHMCAaHME  W3JaHMs, I1I€HAa) CBEJIEHUS O NPUHATBHIX  M3JaHUSIX  (KpaTKoe
oubnuorpaduyueckoe ONUCAHWE W3/IaHUA, 1I€HA), MOAMUCHU YUTATENS U MPUHUMAIOILIEH
CTOPOHBI.
2.17. Yuér OumbmuoreuHoro ¢oHaa ydeOHON JIHTEepaTyphl OTpakaeT IOCTYIUICHHE,
BBIOBITHE, OOIIYIO0 BEIMYMHY (POHIA Y4EOHMKOB, U CIYKHUT OCHOBOW €ro MpaBHIbHOTO
(dbopmMupoBaHSI, IIETECBOTO UCIIOIB30BAHUS U COXPAHHOCTHU, OCYIIECTBICHHUS KOHTPOJIS 32
HAJIMYMEM U JIBIDKCHHEM YIeOHHKOB.
2.18. [Ilpomecc ydera OubmuoTeyHoro ¢oHAa YUYEOHHKOB BKIIOYACT: IIPHEM,
HITeMIIeJIEBaHUe, PETUCTPALNIO TTOCTYIUICHHsI, pacipeie]IeH!s] 0 KjiaccaM, BBIOBITHS, a
TaKXXe MMO/IBEICHUE UTOTOB IBIKEHHS (DOHIA U €T0 POBEPKY.
2.19. Bce onepanuu 1Mo y4eTy MpOU3BOIATCS 3aBEAYIOIIUM OUOIMOTEKON, CTOMMOCTHBIN
ydeT BejaeTcs Oyxranrtepueil, oOciyxuBaromieil mkony. MHBeHTapuzanus y4eOHOTO
¢doH/1a U cBEepKa JAHHBIX OMOIMOTEKU U OYXTalNTEpPUN TPOBOJUTCS €XKETOTHO.
2.20. Yder y4eOHOI JHUTEpATyphl OCYIIECTBISETCS TPYIIOBBIM CIIOCOOOM M BENETCS B
«Kuure cymmapnoro yuera» (mainee - KCVY) u (umm) snexkrponHom Buzpe. KCY
y4eOHUKOB XPaHUTCS B OMOINOTEKE TTOCTOSHHO.
2.21. KCVY cocTouT M3 TpeX 4acTeu:
Yactp 1. Ilocrynmnenue B ¢oua. B 3Ty uyacte 3amuchiBaeTcsi oOIiee KOJIHMYECTBO
MOCTYNMUBIINX YY€OHUKOB U MX CTOMMOCTB C 0053aTeIbHBIM yKa3aHHEM HOMEpa U JaThl
COIIPOBOAMTENBHOTO AOKyMeHTa. Homep 3amucu exxeroqHo Haunaaercs ¢ Ne 1 u uaér mo
MOPSIAKY MOCTYIJIEHUH.
Yactp 2. BeiObiTHe U3 GoHma. B 9T0i yacTu 3anuchIBalOTCSI HOMEPA aKTOB HA CITUCAHUE
y4eOHMKOB C YKa3aHHEM JaThl yTBEPXKIEHHUS aKkTa M OOIIEro KOJUYECTBA CHHCAHHBIX
y4eOHHMKOB Ha 00myro cymMmy. Hymepanus 3ammcell 0 BBIOBIBIIMX H3aHUSAX U3 ToJa B
rOJl MPOJIOTKAETCSI.
Yactp 3. Utorn yuera nBuxeHus (oHAOB. B TpeTheil dacTW 3amUCBHIBAIOTCS WUTOTHU
IBIDKEeHUS HOHAA YYCOHUKOB:

+ o0IIee KOJIMYeCTBO MOCTYNMUBIINX YUSOHUKOB 32 TEKYIIUH TO/, HA CYMMY;

+ o01iee KOIUYeCTBO BRIOBIBIINX YUEOHHKOB 3a TEKYILUH TO/1, HA CYMMY;

« ofmiee KOJIMYECTBO YYEOHUKOB, COCTOSIIIMX HAa Yydere Ha | sHBaps

MOCIIEAYIOIIEro rojia, Ha CyMMYy.

2.22. NnauBuayadbHbIi (TPYyNIOBOM) y4eT YYEOHHKOB OCYIIECTBIISETCS B KapTOTEKE
ydyera y4eOHHMKOB Ha KaTaJOKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kapTouke
YKa3bIBAE€TCS PETUCTPALMOHHBIM HOMep, Oubnuorpaduyeckoe omucaHue ydeOHUKa,
CBEICHUS O KOJMYECTBE TMOCTYNMUBIIMX YYEOHMKOB C YKa3aHueM IIeHbl. [lpu
HEOJHOKPATHOM MOCTYIUICHUH Y4eOHUKa, HE MMEIOIIEM OTIMYHUil, KpOMe rojia U3JaHus U
IICHBI, BCE TIOCTYIJICHHSI 3aHOCATCS HA €AMHYIO KapTouKy. Eciu ke B yueOHHKE BHECEHBI
JIOTIOJTHEHUS] W W3MEHEHHWs, TO Ha HEro 3aBOAWTCA HOBas KapTouka. Kaprouku
paccTaBISIOTCS B YUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPHU KJIACCOB — IO MPEAMETaM.
[Tocne crincanust Bcex y4eOHUKOB KaPTOUKH U3BIMAIOTCS M3 KAPTOTEKH.
2.23. YdeTHble KapTOYKM Y4YEeOHHKOB peructpupyrorcs B <«OKypHalie peructpanuu
YUETHBIX KapTOoueK OMOIMOTEYHOTO (POHAA MIKOJBHBIX y4EOHHUKOBY», KOTOPBIA BEICTCS
1o o0pasily: HOMep 1o TOPsAKY, Ha3BaHHE, Kiacc, Ne akTa BIOBITHSA KaPTOUKH.
2.24. Yuety mojuiekaT BCe BHIbl YUEOHMKOB M yueOHBIX mocobOwmii. Paboume Tetpamm,
TUIaKTUYCCKUE MaTepUalIbl, TAOIHUIIBI, TIPOMHCH, KOHTYPHBIE KapThl, aTJIAChI SIBISIOTCS




JTOKyMEHTAaMU BpPEMEHHOTO Xapakrtepa. Mx ywer mpomsBomutcs B «Terpagu ydera
JIOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATBIX TEPBUYHBIX YUYETHBIX JIOKYMEHTaX TMPOU3BOJUTCS 3aIlkCh,
MIOJITBEPIKTIAOIIIAS, YTO IMOCTYIHBIINE TOKYMEHTBI IPUHSATH B OMOINOTEUHBIN (HOHI KaK
B 00BEKT 0c000 IEHHOTO JIBMXUMOTO mMmymecTBa (manee - OL|JIN) wiu kak B 0OBEKT
HWHOTO JBMYKUMOTO UMYIIIECTBA.
2.26. llepBuyHblE yYeTHBIE JOKYMEHTHI, MOATBEpXKIAIOMME (PAaKT MOCTYIUICHUS,
nepeaaroTcs B OyXraaTepuio I BKIIOYCHHUS B y4eT OuOanoTeyHoro ¢poHaa.
2.27. ExexBapTayibHO, TIpH yciaoBUM u3MeHeHus coctaBa OL[JIU, cBenenus o6 obmem
KOJIMYECTBE U CTOUMOCTH JOKYMEHTOB, BKJIIOUCHHBIX B COCTaB OMOIMOTEYHOTO (POHIA,
KaK 00BEKT 0C000 IIEHHOTO JIBIPKUMOTO UMYIIECTBA, IEPEIAOTCS YIPETUTEIO.
2.28. B3aMeH yTepsSHHBIX WM HUCIOPUYEHHBIX YYCOHUKOB MPUHUMAIOTCS APYTHUE KHUTH,
HEOOXOAUMBIC IIKOJIC. YUEOHUKH, YTEpSHHbIE M TPHUHSATHIC B3aMEH, YYUTHIBAIOTCS B
«Terpamu ydeTa KHAT W JPYruX JAOKYMEHTOB, MPHHATBIX OT YHTATEJICH B3aMeH
YTEPSTHHBIX».
2.29. YdeTr BKIIIOYAET PETUCTPALMIO MOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIN (OHT,
UX BBIOBITHA W3 (OHA, UTOTOBBIC JaHHBIE O BelnunHE (00BEeME) BCEro OMOINOTEYHOTO
dboHaa 1 ero moapasaesioB, CTOMMOCTh (OHA.
2.30. OcHoBHBIE TPeOOBAHUS, IIPEABIBIIEMBIE K VUETY OMOIHMOTEYHOr0 (hoH/Ia:
+  TIOJHOTA M IOCTOBEPHOCTh YUETHON MH(OpPMAIINH;
*  ONEpPaTUBHOCTE;
+  JIOKYMEHTHpPOBaHHOE O(OpMIICHHE KaXJOro TMOCTYIUICHHUS B (POHI M KaKI0TO
BBIOBITHS U3 (DOHTA;
*  COBMECTHMOCTH NMPHUEMOB U (opM ydeTa, UX HAACKHOCTHh TPHU MAPATIICTHHOM
WCMOJIb30BAHUY TPAJUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHEC HOMEHKJIATyphl IIOKa3aTejaed ydera (QOHAA aHAJOTHYHBIM
MOKa3aTeIsIM TOCYJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKH.

3. lopsiiok BbIIa4YU M BO3BPATa Y4eOHUKOB
3.1. Tlopsimok monb3oBaHUsl yueOHOUM nuTeparypoi ompenensercs [lomokeHueM o
oubnuoteke, [IpaBunamu nonb3oBanus 6ubIMoTeKoi u nanHbIM [looxeHuEM.
3.2. K oOyuyarommmcsi, ocBavBalOUIMM OCHOBHBIE 00pa3oBaTesbHbIE MPOrpaMMbl B
npenenax peaepaabHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCATCS:

+ oOyyaromiuecs, OCBauBaroIINE MPOrpaMMy HA4aJILHOTO 00IIero 00pa3oBaHus;

« o0y4aromniuecs, 0CBauBarolue MporpaMMy OCHOBHOTO OOIIEro 00pa3oBaHus;

+ oOyuaronecs, OCBauBaOIIUE MPOrpaMMy CpeAHEro o0Iiero oopazoBaHusl.
3.3. llIxona GecruiaTHO o0ecnieunBaeT 00yJaronuxcst yaeOHUKaMu, Y4eOHBIMU U y4eOHO-
METOJMYECKUMHU TOCOOUSIMU B COOTBETCTBHH C (pelepabHBIM TIEpEYHEM Y4EOHHKOB,
PEKOMEHIOBAHHBIX (JAOMYIIEHHBIX) K KCIOIB30BAHUIO TIPU pPEaTU3alN  MMCIOIINX
aKKpeIUTAIMI0 00pa30BaTeNbHBIX MPOrPaMM HAyaIbHOTO OOIIEro, OCHOBHOTO OOIIETO,
cpenHero obmero oOpa3oBaHusi B mpedenax (eaepanbHBIX  TOCYIAapPCTBEHHBIX
oOpa3oBarenbHBIX CTaHAApTOB. ObecredeHne OO0YyYaromMUXCsl YKa3aHHBIMH HM3IaHUSIMU
OCYILIECTBIISIETCA 3a CUeT H3JAaHWN, UMEIOMMXCS B (DOHIE UIKOJBbHOW OMOIMOTEKH.
bubnmoreunsiit POH €KETroAHO MOMOIHAETCS HEOOXOMUMBIMUA y4eOHUKAMHU, YIeOHBIMU
U y4eOHO-METOAMYECCKUMHU MTOCOOUSIMU.
3.4. YueOHasg nuTepaTypa HCIOJb3yeTCS HE MEHee S5 JieT, HO TpPH COOTBETCTBUU
®enepanbHoMy  ctaHmapry u  DepepasbHOMY  TMEpeUHIO  yYEOHHKOB  MOXKET
ucnoisp3oBarbess 10 10 ser (mucbmo MunHuctepctBa oOpa3zoBaHus UM Hayku P® ot
08.12.2011r. Ne M/1-1634/03).



3.5. YuebHuku, yueOHbIe TOCOOUS M y4EeOHO-METOUIECKUE MaTepUasbl, HEOOXOIUMbIE
oOy4JarmuMest JJisi OCBOCHUSI YUeOHBIX MPEAMETOB, KypCOB, AUCIHUIUIMH 3a IMpeaeaaMu
(deneparbHBIX TOCYIaPCTBEHHBIX OOpPa30BATENbHBIX CTAHAAPTOB, POIUTENN (3aKOHHBIC
IPEICTaBUTENHN ) IPUOOPETAIOT CAMOCTOSTENBHO.

3.6. JlersaM-uHBaNIMIaM M JETSIM C OrPAHUYEHHBIMH BO3MOXHOCTSMH 30POBBA,
oOydJaImuMcss Ha JOMY IO OCHOBHBIM 00II€00pa30BaTeNbHBIM MpOrpaMMaM C
UCTIOJIH30BAHUEM JMICTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA HA MIEPHOJ MOTYICHUS
o0Opa3oBaHusl yUeOHUKHU MPEAOCTABISAIOTCS B MOJIb30BaHUE OeCIIaTHO.

3.7. Y4eOHuMKH, ydeOHBIE MOCOOMS W y4yeOHO-METOAMYECKHE Marepuaibl (pabouune
pOTpamMMBbl, TIOYPOYHOE TUIAHWPOBAHUE, METOAWYECKUE MOCOOHS M T.II.) JJIS JIMYHOTO
TIOJTb30BaHMSI YUHUTENs IIKOJIBI MpUoOpeTaoT camoctosTensHo. Eciu nanHble w3maHus
UMEIOTCS B HATMYUH B (poHAe OUOIHOTEKH, YUUTENsl 00€CTIeYnBaAIOTCS UM B € AMHHYHOM
AK3eMILIsApe OecIIaTHO.

3.8. VYucOHuMKHM, y4yeOHBIE M Y4COHO-METONWYECKHE TIOCOOMS TIPEIOCTABIISIOTCS
00y4JarImuUMCs IKOJIbl B JIMYHOE MOJIH30BAaHUE IO OJTHOMY KOMILUIEKTY CPOKOM Ha OJUH
roJl HE3aBUCUMO OT TOTO, Ha KaKOW CpOK OOy4EHHUs OHM pacCuyuTaHbl. BTOpoil KOMIUIEKT
y4eOHHKOB MOXKET OBITH BBIAAH IO 3asBICHUIO POAMTENCH B CBSI3U C YXYALNICHHEM
3I0POBBS 00YJAIOIMIETOCS TP HATWMIHH CBOOOIHBIX HK3EMILUISIPOB B OMOIHOTEKE.

3.9. Ilepen nHauamoMm ydeOHOro roja OHOTMOTEKaph BBIIAET YYEOHUKH HaA KIAcc
KJIACCHBIM pykoBomuTensiM 1-11 kiaccoB mo rpaduky, YTBEPKICHHOMY JIHUPEKTOPOM
MKOJbl. Bbmaga y4eOHOM IMTEpaTyphl KIACCHBIM PYKOBOAMTEISM (UKCHPYETCS B
«Kuure Boijaun y4eOHUKOBY U TIOJITBEPHKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOTUTEIS.
3.10. OOGyuaromuecss HIKOJIBI TOTy4YaloT Y4eOHHKH M y4deOHble TocoOust u3 (ouga
OMOIMOTEKH Y KIIACCHBIX PYKOBOJUTENEH B Hauaje yuyeOHOTo roja. Beimaya yueOHUKOB
U y4yeOHbIX mocoOuil ponautenssM 1-x kimaccoB U  oOywarommmces 2-9  kiaccoB
dbukcupyercss KIaCCHBIMH pYKOBoOAWTENssMHU B «Bemomoctu Bbimaum u BO3BpaTa
Y4eOHMKOB» M TOATBEPXKAACTCA JIMYHOM TMOANKCHIO OJHOTO U3  POAUTENEH
oOyuaromerocst B 1 knacce, a Bo 2-11 kjaccax — JMYHON MOJMUCHIO O0YYarOLIErocs.
«BegoMocTi BBIIauM W BO3BpaTa Y4eOHHMKOBY» XpaHsTcs B Oubmmoreke. KiaccHbie
pykoBogutenu 1-11 kimaccoB mpoBOIST Oeceny-MHCTPYKTaX OOYYaroluXcsi CBOETO
Kjlacca W UX poAWTeNield (3aKOHHBIX TNPEACTaBUTENCH) O MpaBuiIax IMOJIb30BAHUS
y4eOHUKAMHU.

3.11. B ucKIOUUTENBHBIX chydasx oOydwaroniuecs: (JOHKHUKH, BHOBb NPHUOBIBIIHE, a
takke g noarotoBku k OI'D um EI'D, Ha netHee oOyueHue) moiay4yaroT y4eOHUKH Y
oubnuotekaps. Yueonuku st moaroroBku k OI'D u EI'D, obyuarommmces 9-x u 11-x
KJIACCOB M BHOBb MPHUOBIBIIUM, BBIAAIOTCS TOJBKO IMPU HAIMYMU UX B OMOIHOTEKE.
Brimaua HEOOXOIUMBIX Y4EOHMKOB Ha JIETHUH TMEpHOJ (PUKCUPYETCS B UYUTATEIbCKHX
bopMyIsIpax Mo JMIHYO MOAMKUCH 00yJaIOITIXCSI.

3.12. Y4eOHMKHM MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK M HWCIOJb30BaHHBIE paHee. B
TEUYEeHUE OJHOM HeJeNnu 00yJaromuecs: T0JKHBI IPOCMOTPETh BCe YUEOHUKH U yueOHbIe
nocoOusi, BBIJAaHHBIE WM B JIMYHOE TModb30BaHue. [Ipu oOHapyxkeHHH 1edeKTOB,
MEIIAIONMX BOCHPHUATHIO Y4eOHOTro Marepuana (OTCYTCTBUSI JIUCTOB, MOPYH TEKCTA)
oOyyaromuiics WM €ro pOoAUTeNnu (3aKOHHBIE IMPEICTAaBUTENN) MOTYT OOpaTHUTHCS B
OUOIMOTEKY NIl 3aMEHBI €r0 IPYTruM. Y4eOHUK MOXKET ObITh 3aMEHEH MPHU €ro HATUYUU
B Qonae oubnmoreku. [1o ncTeueHnn yka3aHHOTO CpOKa MPETCH3UH TI0 BHEITHEMY BUILY
U KauecTBy Yy4yeOHHMKA OHMOJIMOTEKOW HE TMPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a
oOHapy>XeHHBIE 1e()eKThl B CAABACMbIX YUeOHUKaX HECET TOT O0y4YaroUIHiics, KOTOPBINA
WUMU TI0JTb30BAJICS.



3.13. B konI1e yueOHOTO roja u npu mnepexojie 00ydaromerocs B Te4eHne y9eOHOTo Toja
U3 MIKOJIBI B JPYTyI0 OOpa3oBaTeNIbHYI0 OpPraHH3alUI0 y4eOHHKH, y4eOHbIE MocoOus,
paboune TeTpaau ¥ y4yeOHO-METOIWYECKHE MaTepHajbl, MPEIOCTaBICHHBIE B JUYHOE
M0JIb30BAHME OOYyYaroIIMXCs, BO3BpALIAlOTCA B OMOIMOTEKY IIKOJbL. B ciayuyae mopuum
WM  yTepu  ydyeOHHMKA, y4eOHOro WM  Y4eOHO-METOJIWYECKOTO  TOCOOus,
MPEIOCTABICHHOTO OO0y4aroleMycsi B JIMYHOE TOJIb30BaHHUE, POAUTENU (3aKOHHBIE
IPEeICTaBUTEIN) 00s13aHbI BO3SMECTUTH YIIEPO U BEPHYTh B OMOIMOTEKY HOBBIN YUEOHHUK.
3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB Mepe MOJydyeHUueM JOKYMEHTa 00 OKOHYaHUU
IITKOJTBI 00sI3aHBI TTOJTHOCTBIO PACCUUTATHCS C OMOINOTEKOMH (1T0 00XOTHOMY JIHCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE y4YEOHOTO TOAa OCYIIECTBIAETCS MO TpaduKy,
COCTaBJICHHOMY 3aBelylollell OMOIMOTEKOW M YTBEPKIECHHOMY JHUPEKTOPOM IIKOJIBI.
[Tpuem y4eOHUKOB MPOU3ZBOIUTCS:
« ot obyuaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMH PYKOBOJIUTEIISIMU;
« oT oOyuarommxcs 9 u 11 kiaccoB - 3aBeAyromIeil OMOIMOTEKON COBMECTHO C
KJIACCHBIMU pyKoBoauTeNnssMu. KiaccHbiil pykoBoautens obecrneunBaet 100%
SBKY 00y4aroumxcsi co BCeMU y4eOHMKaMU B COOTBETCTBHUHU C TpapuKoM.
3.16. OGyuaromuecs 00s3aHbI caTh YICOHUKH B IIKOJBHYIO OMOIMOTEKY B COCTOSIHUM,
COOTBETCTBYIOIIEM EIMHBIM TPEOOBAHUM I10 MX MCIIOIH30BAHUIO U COXPAaHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 0H0JIM0Te4YHOro hoHaa
4.1. Cpoxk ucnoap30BaHusl yueOHUKA HE MEHEE MATH JIeT.
4.2. BpiObITHE Y4eOHUKOB M3 (hOHIa OMOIUOTEKH MPOU3BOIUTCS TIO PUUHNHAM:

+  BeTXocTH ((pu3nueckuii U3HOC);

*  YCTapesoCTH MO COAEPKAHUIO;

+ yrepe (C yKa3aHuEeM KOHKPETHBIX O0CTOSATEILCTB YTEPH).
B akte 0 BBIOBITHH (PUKCHUPYIOTCS CBeleHUs 00 yuyeOHHMKaxX, UCKIIOYAEMBIX TOJBKO IO
OJIHOW MPUYUHE.
4.3. Cnucanue y4yeOHUKOB MPOBOJUTCS HE PEXe OJHOTO pa3a B roja. Ha kaxnbrii Buj
cnucanus («Berxme», «YcrapeBlne MO COACPKAHUIO», «YTEPSHHBIC YHUTATCIISIMU)
COCTaBIIICTCA AaKT B 2-X DJK3EMIUIApaxX, KOTOPHIA TMOAMUCHIBACTCS KOMHUCCHEH U
YTBEPKIACTCS TUPEKTOPOM INKOJbL. OAMH SK3EMIUIp aKTa XpaHUTCA B OMONIHOTEKE,
JpYroil mepemaeTcsi MoJl PACIUCKy B OyXTalTepHro, KOTOpas MPOW3BOIMT CIMCAHHE C
OanmaHca IIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH Yy4eOHHMKOB. CHHCaHHBIE IO aKTy
y4eOHUKH CIIAal0TCS B COOTBETCTBYIOIIME OPTaHU3AIMH 110 3aTOTOBKE BTOPUYHOTO CHIPHS.
JleHbrH OT cllauM Y4COHMKOB BHOCSTCSI HA PACUCTHBIN CUET IIKOJIBI.
4.4. BeiObiTHE yueOHUKOB U3 PoHIa OMOIMOTEKH 0POPMITSIETCSI aKTOM 00 UCKITIOUEHUU U
OTpaXkaeTcsi B KHUT€ CyMMapHOTO y4yeTa, a TakKe B KapTOTEKe ydera y4yeOHHKOB.
BbiObITHE yYE€OHBIX MAaTEpPUANIOB BPEMEHHOT'O XPAHCHHS TPOU3BOJUTCA B KOHIIE
KaJCHIAPHOTO T0Jia TI0 aKTy C yKa3aHUEeM MPUYUHBL: «MaTepHall BpeMEHHOTO XpaHEHUS.
4.5. AxTel Ha cnucaHue y4eOHHUKOB BH3UPYIOTCS WICHAMHU KOMHCCHH IO COXPAHHOCTHU
¢dboHI0B. 3aBU3NPOBAHHBIC AKTHI YTBEPKIAIOTCS TIUPEKTOPOM IIKOJIBI.
4.6. CriMcaHHbIE TIO aKTy yYE€OHHUKH MOTYT OBITh HWCIOJIb30BAaHBI ISl U3TOTOBJICHUS
TUIAKTUYECKOTO MaTepuayia, JJsi PeCTaBPallMOHHBIX paboOT WM  TMepefaroTcs
OpraHu3alusM 10 3aroTOBKE BTOPCHIPhS. YacTh Y4EOHUKOB, HaXOJSAIIUXCS B
YIIOBJIETBOPUTEIFHOM COCTOSIHUH, IMOCIIE CIMCAHUS MOXKET BBIIaBaThCS O0YYarOIIMMCS
JUTS TIOJITOTOBKM K 3K3aMEHaM, Tepe/laBaThcs B yueOHbIC KaOWHETHI WM HCIOJb30BaHbBI
JUTSL PEMOHTA IPYTUX YIeOHUKOB.
4.7. XpaHeHue CMCaHHBIX YYEOHHMKOB BMECTE C JIEHCTBYIONIUMHU 3aIPEIIaeTCs.



5. Y4deT UTOroB ABHKeHHsI OUOJIMOTEedHOro (PpoHaa

5.1. Utoru nBwxeHus GOHIOB MOJBOAITCS B KHUTE CyMMAapHOTO ydeTa OMOIMOTEYHOTO
dboHga (MIM JPYroM PETUCTPE CYMMapHOTO yuyeTa, MPUHATOM B OHOJHMOTEKE) Ha
OCHOBAaHHHU JAHHBIX CYMMapHOTO y4eTa O MOCTYIUICHUH U BRIOBITUN JOKYMEHTOB.

5.2. IToroBbie JaHHBIE UMEIOT YETHIPE 00S3aTEIBHBIX MMOKA3aTENS: COCTOSIIO HA HAYAIIO
rojia, MOCTYITWIIO 3a T'0Jl, BEIOBLIO 3a T'0Jl, COCTOMT Ha KOHEIl roja. MIToroBeie JaHHBIC 11O
DJICKTPOHHBIM CETEBBIM YHAJCHHBIM JOKYMEHTaM TPEICTABISIOTCS CIEAYIOIUMA
MOKa3aTeNsIMU YYETHBIX €AMHHUII: COCTOSUIO Ha Ha4yalo Toaa, oOpMIICHO B JIOCTYH B
TEYEHHUE TO/1a, TOCTYI MPEKpaIlleH B TCUCHHE I'0/la, COCTOUT Ha KOHEII Toja.

6. [IpoBepka HAJIMYHS TOKYMEHTOB OHOJIMOTEedHOTO (hoHIa
6.1. OGs3aTenbHas MHBEHTAPU3ALIUS POBOJIUTCS B CIEAYIOUINX CIydasx:
+ IIpU CMEHE MaTepuajIbHO OTBETCTBEHHOIO JINIIA;
TP BBISIBJIEHUU (AKTOB XMILEHUS WIH IOPYU JOKYMEHTOB;
¢ B Cly4yae CTUXUUHOTO O€ICTBUS, IOKapa WIM JAPYTUX Ype3BbIYANHBIX CUTYALHM,
BBI3BAHHBIX SKCTPEMAIbHBIMU YCIOBUAMU;
-« npu nepenaye ¢poHa OUOINOTEKU WK €€ YaCTH B apeH Y,
+ TIpU peopraHu3aluu U JUKBUAALMH OUOIHOTEKH.
Jlnst mpoBeieHUsT MPOBEPOK IUPEKTOPOM 0Opa30BaTENBHON OpraHU3allid Ha3HA4aeTcs
KOMUCCHSI, B COCTaB KOMHCCHH JIOJIKEH BXOJUTH MPECTABUTENH OyXTalaTepuu.
6.2. [TpoBepka ¢GoH1a B TIIAHOBOM MOPSIKE OCYIIESCTBIISIETCS OJIMH Pa3 B S JIET.
6.3. IlpoBepka Bcero (QoHIa WIM €Tr0 YacTH 3aBEPIIACTCS COCTABICHHEM akKTa O
pe3yapTaTax NPOBEACHUS TIPOBEPKU HAIMYUS JOKYMEHTOB YydeOHOro (onaa u
NPWIOKEHUEM K HEMY CIHMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJIEHHOH
npuunHe. B akre GUKCUpyOTCs CBEIEHUS! O KOJTUYECTBE!
+ JIOKyMEHTOB y4eOHOTO (OH/Ia TIO TAHHBIM YYeTa,
+ JIOKyMEHTOB, UMEIOLUXCS B HAINYUHY;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOJIMOTEYHOM (POHJIE MO HEYCTaHOBJICHHOU
MIpUYHHE.
B akre Takke yka3bpIBalOTCS HOMEP M JlaTa aKkTa O MPOBEJEHUU MPEIbIAYIIEH TPOBEPKH.
AKT ¢ TIpUJIOKEHHWEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIIEHHOMN
NpUYMHE, MOJIUCHIBACTCS MpeAcenaTeeM M 4ieHaMH KOMHCCHM U YTBEP)KIAeTCs
JUPEKTOPOM ILIKOJIBI.
6.4. [lpu BbIsIBICHHMM B Tpolecce MPOBEPKH (OHJA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMI] YOBITKMA TO HEAOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C ICUCTBYIOIIUM 3aKOHOJATEIHCTBOM.

7. 1e10TIpOU3BOICTBO B OPraHU3alUM y4eTa OMOJIHOTEYHOr0 (poHIA

7.1. Opranuzanus pabOTbl € JOKyMEHTaMU [0 ydery OubiauoreyHoro Gouga
OCYILIECTBIISIETCS O MTPaBHJIaM BEACHUS JAETONPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS YUET, MOAJIEKAT MOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTPOTOM OTYeTHOCTH. I[lOCTOSIHHO, 110 JMKBUIAIMH
OUOIMOTEKH, XPAHATCS PETUCTPHI HHIUBUAYATHHOTO U CYMMapHOTO ydeTa JTOKYMEHTOB
oubnuoreyHoro Qouaa (perucTpalMOHHbIE KHUTH, WHBEHTAapHbIE KHUTH, KHHUTH
CYMMapHOT'0 y4eTa, yYETHbII KaTajor 1 KaTajaorH).



7.3. B COOTBETCTBHM C TMpaBWJIaMU OpPTaHU3AIMH TOCYAAPCTBEHHOTO apXHWBHOTO Jeia
YCTaHaBJIMBAIOTCS CIIEIYIOIINE CPOKH XPaHEHUsS IOKyMEHTOB, 00€CIeUHBAIOIINX YUET U
COXPaHHOCTb (DOH/OB:
¢ COINpOBOJUTENbHBIE JIOKYMEHTHl (HAKJIaJHbIE, CYETa, OIWCH, CIHCKH Ha
HOCTYMAIOLIYI0 JUTEepaTypy) — 3 roja;
« TPUXOJAHBIE AaKThl Ha JMTEpaTypy, HOJydyeHHyl0 OeciuilaTHO wWid 0e3
COINPOBOJIUTEIBHBIX TOKYMEHTOB, — 3 T0/1a;
+ KHMra y4eTa JUTepaTypbl, yTepSHHOW YUTATEISIMA U IPUHATON B3aMEeH, — 3 roja;
¢ AaKThl Ha CHHCAHHWE KHUI U MEPUOAMYECKUX W3AAHUN, y4YeTHbIE KapTOUKH,
KHWKHBIE (QOPMYJISIPBI CIUCAHHBIX W31aHui — 10 ner.
7.4. Ilo ncre4yeHUH CPOKOB XPAHEHMS YUETHBIE TOKYMEHTHI MOAJIEKAT YHUUTOKEHUIO B
YCTaHOBJIEHHOM IOpPSIKE.
7.5. Jlo OKOHYaHHs OuepeIHOW NpPOBEpPKH (OHIA XpaHATCS aKThl O pe3yJbTaTax
MPOBEJICHUS TPOBEPKU HAJTUUUS TOKYMEHTOB OMOIMOTEYHOro (hOHAA.

8. ObecneyeHue COXpaAaHHOCTH OMOINOTEYHOr0 GOHIA HIKOIbHBIX Y4eOHUKOB
8.1. CoxpanHOCTh (oHJa 00ECTICUNBACTCS CO3AHNEM ONTHMAIbHBIX YCIOBHIA XPaHCHUS
Y MCTIOJIb30BaHUs yYeOHUKOB, a TAK)KE OXPAHOW WX OT MOPYH U XHUIIECHUH.
8.2. XpaHenue yueOHHUKOB OCYIIECTBIISIETCS] COTJIACHO ACUCTBYIOMUM MHCTPYKIUSAM MO
oXpaHe Tpy/la U oKapHOii 6€301aCHOCTH.
8.3. ®oHj y4eOHMKOB pacroaraeTcsl U yIUTHIBACTCS OTACIBFHO OT OCHOBHOTO (pOHA.
8.4. OTBETCTBEHHOCTH 32 OPraHU3aAIMI0 COXPAHHOCTH (POHIA YUeOHUKOB BO3Jaraercs Ha
JUPEKTOpA IIKOJBI U 3aBEAYIONIEr0 OMOIUOTEKOM.
8.5. OTBETCTBEHHOCThH 3a COCTOSTHHME W COXPAHHOCTh BBIIAHHBIX YYCOHHKOB B TCUCHHE
y4eOHOro To/ila HecyT oOywaromuecs, mojib3yromuecss 3TuM (oHaom. OHHM Ke, MpHU
HEOO0XOAMMOCTH, OCYILIECTBISIOT UX PEMOHT.
8.6. B cmywae yrepu wiM mopuyu ydyeOHMKa POJIUTENH (3aKOHHBIC MPEICTABUTEIN)
BO3MEIIAIOT HAHECEHHBIN yIep0 B COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.
8.7. B mensix KOHTpOJISI 32 COXPAHHOCTHIO YUYEOHMKOB OOydaromuMucs 2 pas3a B TOJ
(ceHTssOppr W ampernb) OUOMMOTEKONH TPOBOIATCS BHIOOPOYHBIE PEHABI MO MPOBEPKE
cocTosiHUSl yueOHuKOB. CBelleHHs O pe3yJbTarax peijia JOBOASTCS JI0 KJIACCHOTO
pykoBojuTeNnsl, mpu HeoOxonuMocTH 10 3aByya no YBP. Ilo pesynbraram mpoBepku
COCTaBJISIETCS AKT.
8.8. Kpurepuu no nmpoBepke COCTOSIHHSI Y4EOHUKOB:

+ HaJM4Me 3alKCH O MPUHAJJICKHOCTH ydeOHHKa 00ydarolemMycs;

« HaIMYME BCEX YYEOHMKOB Ha MOMEHT IPOBEPKU (COTJIACHO PACIUCAHHIO

YPOKOB);
+  Hanmyue 00JOXKEeK Ha yUeOHUKaX;
+ BHENIHWU BUJ ydyeOHHKA (OTCYTCTBUE TPsI3H, HAIMKUCEH, MOMSITOCTEH, TOPE30B,
pPBaHBIX CTPAHUILI, TOBPEKICHHU NMEPEIIETOB B yIeOHUKAX);
« Juia 1 — 4 xaccoB - HAJIMYHME 3aKJIa10K.

9. [IpaBujia MOJIL30BAHUSA YYeOHUKAMHU /1JI51 00yUAIOIIMXCHA U POAUTeEIei

9.1. OOyuarommecss HMEIOT TMPaBO MOJy4YaTh YYEOHHKH, MPEIyCMOTPEHHBIE
o0Opa3oBaTeIbHBIMA TPOrPaMMaMH IIIKOJIBI, BO BPEMEHHOE II0JIb30BaHUE H3 (OHJA
OMOIMOTEKH OECIUIATHO.

9.2. Y4eOHUKH BBIIAIOTCS 00YYArOIIMMCSI CPOKOM Ha OJIMH TOJ, HE3aBUCUMO OT TOTO, Ha
KaKoil CpOK OOydYeHHsS OHU pacCUUTaHbl, Oe3 MpaBa mepenadyd M mpoaaxku. Bosspar
Y4eOHUKOB TapaHTUPYETCS POIUTEISIMU (3aKOHHBIMU TTPEICTABUTEIISIMH).



9.3. YueOHukM MOTYT OBITh BBIaHBI KaK HOBBIE, TaK W HCIOJb30BAaHHBIC paHEE.
[IpoGnembl HeXBaTKM y4YEOHUKOB DPEIIAIOTCS 4Yepe3 OOMEHHO-PE3epPBHBIN (OHI MIKOJI
paiioHa (001aCTHOTO IIEHTPA).

9.4. OOyuatomyecst JODKHBI MOMMUCATh KaXABIH YU4eOHHMK, MONydeHHBIH 3 (oHma
IIKOJTbHOM OnbInoTeku (yaeOHbIN To1, haMIIIHs, UM, KJIacc).

9.5. YuyeOHUK AOTKEH UMETh JOTIOTHUTENbHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOHHMKaxX HENb3s MHCATh, PUCOBATH, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. Obyuaromuecs: 00s3aHbI BO3BpalaTh MIKOJIbHBIC YUYCOHHUKH B OMPATHOM BHJE, IO
HEOOXOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHHMKH JOHKHBI BO3BPAIIATHCSA B OMOIIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE
y4e0HOro roja, 10 JETHUX KaHUKYIL.

9.9. Bemmyckuuku (9,11 kitaccoB) 00s13aHBI pacCCUUTATHCSA C OMOTUOTEKON MO UCTCYCHUH
cpoka o0yueHHs (10 MOJTyYCHUS aTTECTAaTa).

9.10. OGOyuwarommecsi, BBIOBIBAIOIIME B TEUYCHHE YYEOHOTO TojAa, OO0S3aHBI CHATH
y4eOHUKHU TIepe/I MOTYyYSeHHEM IOKYMEHTOB.

9.11. B ciayyae mopuu Uiy yrepu Y4eOHUKOB oOydaromuecs 00si3aHbI BO3MECTUTh HUX
HOBBIMU WJIM PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTH 33 COXPAaHHOCTH MOJTYYCHHBIX IIKOJBHBIX YICOHUKOB HECYT Kak
oOydarommuecs, Tak U UX POJAUTEIH (3aKOHHBIE MTPEJICTABUTEIN ).

10. TpeGoBaHusl K MCMOJIb30BAHUIO H 00eCTIeYEeHHIO COXPAHHOCTH Y4eOHHUKOB

10.1. OOyuaromuecs o0s3aHbl OEPEKHO OTHOCUTHCS K y4eOHHMKAM, HE JIOMYCKaTh UX
3arpsi3HEHUsT W TOpYM, TMPUBOAAIIMX K TMOTepe HHOOpMAINK, YXYIIIAIOIMIHUX
y100OYUTAEMOCTh, YCJIOBHMSI UTEHUs (MOTEpsl DIIEMEHTOB H300paKeHUs, IISITHA,
LapanuHbl, OTCYTCTBHE OJHOM WiIM OoJiee CTpaHML, CKIECUBAHME CTpPaHUL] U
MOBPEKIECHUE TEKCTA WM WIUTFOCTPALUNA TIPH PACKPBITUH, nedopmalius, MoTpernaHHOCTh
OJI0Ka WM TIeperuieTa).

10.2. [Ipu ucnosnp30BaHUM yueOHUKA MEPBOrO TOAA, OH JIOJKEH ObITh CAaH B IIKOJIbHYIO
OUOIMOTEKY B OTIIMYHOM COCTOSIHUHU: YUCTBIM, LIETIBIM, 0€3 MOBPEXKJACHUIA U MIOTEPTOCTEHN
KOpEIIIKa, YTII0B MeperieTa, 6e3 oTphiBa MeperieTa oT OJ0Ka.

10.3. Ilpu ucnonp30BaHUM y4eOHHKA BTOPOTO-TPETHETO TOJla, OH JIOJDKEH OBITh CAaH B
HIKOJIbHYI0 OMOMMOTEKY B XOPOUIEM COCTOSHUM: YMCTBIM, IIEJIbIM, JIOMYyCKarTCs
HE3HAYUTENIbHBIE TIOBPEXKJIEHUS: MOTYT OBITh HEMHOI'O IMOTPEMAaHbl YrOJIKH IMeperuiera,
KOPEIIOK (HO HE MOPBaH).

10.4. Ilpu ucnonb30BaHWU yueOHWKA YETHIPEX-MSTH JIET, OH JOJKEH OBITh CHaH B
IIKOJIbHYI0 OMOMMOTEKY B  YAOBIETBOPUTEIHLHOM COCTOSIHMM, TMPHUTOAHBIM IS
JATBHEUIIEro UCTIONB30BAHMS: YUCTHIM, JIOMYCKAETCsl HAJIPBIB Koperika (He O6oiee 1 cMm.
OT Kpasi) ¥ TeperieTa B MECTE €ro COSAMHEHHSI C OJIOKOM.

10.5. Ilpu ucnosp30BaHUM y4YeOHHMKA IIECTH JIET U OoJjiee, OH JOJDKEH OBITh CIaH B
IIKOJIbHYI0 OWOMMOTEKY B  YAOBIETBOPUTEIHLHOM COCTOSSHMHM, TPHUTOAHBIM IS
JATBHEUIIETO UCIIOJIB30BAHMS: YUCTHIM, JIOTTyCKAaeTCsl HAJIPBIB Koperika (He Oosee 2-3 cM
OT Kpasi) U TeperieTa B MECTE €ro COSAMHEHHUSI C OJIOKOM.

10.6. Bce moBpexaeHNs TOJKHBI OBITh AKKYPaTHO CKJIEEHBI MPO3pavyHON Oymaroi, 1udo
HIUPOKUM MTPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTEJIbHOM AeATEJIbHOCTH
11.1. [lupekTtop UIKOABI HECET OTBETCTBEHHOCTh 3a OpraHU3alHfio padoOThl IO
CBOCBPEMEHHOMY  TOTNOJHEHUIO OMOMMOTEYHOTOo (OHAA IIKOJBHBIX YUYECOHHKOB,



obOecrieueHne  oOyyarommxcsi  ydyeOHMKaMu, y4eOHbIMH  ToOcoOusMH,  y4deOHO-
METOJIMYECKUMHU MaTepHrallaMu, CpeICTBAMU 00YUEHHs U BOCIIUTAHUSI.

11.2. 3amecTuTens AUPEKTOpPA MIKOJBI MO Y4eOHO-BOCTIMTATENBHON padoTe ompenenser
NOTPEOHOCTh IIKOJBI B y4yeOHMKAax, COOTBETCTBYIOLUIMX HporpaMMaM oOO0y4yeHwus,
OCYIIECTBIISIIOT KOHTPOJIb 32 MCIOJIb30BAaHUEM IEIarorn4ecKuMu pabOTHUKAMU B XOJI€
00pa3oBaTeIPHON  JICSITCIBPHOCTH  YYEOHHKOB, YYEOHBIX TIocoOM ®  y4eOHO-
METOAMYECKUX MAaTEepPHaJOB B COOTBETCTBUU CO CHUCKOM, OMPEACICHHBIM IIKOJOH,
COBMECTHO C YYUTEISIMH U 3aBEAYyIOIHUM OHOIMOTEKOW OCYIIECTBIISET KOHTPOIb 3a
BBITIOJTHEHUEM O00YYarONINXCs €IMHBIX TPEOOBAHHI MO MCIOIB30BAHUIO U COXPAHHOCTH
y4€OHUKOB.

11.3. KiaccHble pyKOBOJIMTENN HECYT OTBETCTBEHHOCTH 32 BOCIIUTAHHUE y O0YUYAIOIIHXCS
OepeKHOT0 OTHOIICHUS K yueOHOM KHHTE, 32 COCTOSIHUE YICOHUKOB U YICOHBIX MTOCOOUH
0o0y4JalIuXcsi CBOEro Kiacca B TEYEHHE Y4YeOHOTro TroJia, CBOCBPEMEHHYIO BbIIady
(cmauy) y4eOHHUKOB, YYEHBIX W Y4YEOHO-METOIUYECKHX TMOCOOWi B OMONHOTEKYy B
COOTBETCTBUU C TPaAQUKOM, YTBEPKICHHBIM JTUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OHMONMOTEKOWM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopMauu 00 00ECHEeUYEeHHOCTH Yy4yeOHMKaMH{, Y4eOHbIMH MMOCOOUSMU M y4eOHO-
METOAMYECKAMH MaTephajaMi OOYJaroIUXCs IIKOJBI, 32 OpraHU3alfio padoTHI
OMOMMOTEKH TII0 BbIIAY€ W BO3BpATy YyYeOHHUKOB, YYEOHBIX TOCOOMH W yd4eOHO-
METOJIMYECKUX MaTEepUalIoB OOYYArOUIMMUCS, 32 COXPAHHOCTh OMOIMOTEeYHOro (oHIA
y4eOHOU JTUTEPATYPHI.

11.5. PoguTenu (3aKOHHBIC MPEACTABUTEIN) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh TOJIYYCHHBIX YYEOHHUKOB, Y4EOHBIX MOCOOMH U y4yeOHO-METOAMYECKHX
MaTEepHAJIOB M BO3MEIIAIOT UX YTPATy WK MOpYy OMOIHOTEKE HIKOIIBI.

11.6. OOydaromuecsi HECYT OTBETCTBEHHOCTH 3a COXPAHHOCTh Y4YEOHWKOB, YUEOHBIX
nocobuil M y4eOHO-METOIMYECKHX MaTepualioB, MOJIYYEHHBIX W3 (pOoHAA MIKOIBHOU
OUOIMOTEKH.

12. 3akaounTeNbHbIE MOJT0KEHUS

12.1. Hactosimee IlomokeHne o MKOJbHOM OHOMHOTEYHOM (OHAC, TOPSJIKE €ro
dbopMupoBaHUs, yuyeTa, UCIOJB30BaHUS U OOCECIEUYEHUSI COXPAHHOCTU SBIISIETCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, MPUHUMAaETCs Ha [legaroruyeckoM COBETE IIKOJIBI U
yTBepKaaeTcss (Iub0 BBOAMTCS B JCHCTBUE) MPHUKA30M JUPEKTOpa OpTaHU3AINH,
OCYIIECTBIISFOIICH 00pa30BaTEIbHYIO IEITEILHOCTD.

12.2. Bce wu3MeHeHHWss U JOIIOJHEHHMS, BHOCHMBIC B Hacrtosiee IlojioxkeHue,
opopMIISIFOTCST B~ NHCbMEHHOW  (opmMe B COOTBETCTBHM  JICHCTBYIOIIUM
3aKOHOAaTeNIbCTBOM Poccuiickoit denepanuu.

12.3. Tlonoxxenue o 6ubaMoTeyHoM QoHae 00pa3oBaTEIbHON OpPraHU3alMU IPUHUMACTCS
Ha HeompeeaeHHbIN cpok. M3MeHeHus u aonoiaHeHus K [lonoxkeHno MpuHUMAIOTCS B
nopsijike, mpeaycMorpeHHoMm 11.12.1. macrosimiero [lonoxxenus.

12.4. Tlocne npunstus [lonoxxenus (Wi U3MEHEHUH U TIOTIOJTHEHUH OTJEIBHBIX ITYHKTOB
W Pa3qeioB) B HOBOM peakIMK MPEeabIAyIas peaakius aBTOMATHYECKH YTPauMBaEeT
cuiy.
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